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Structure of Thesis 
The University permits theses to be submitted in either standard format or journal 

format.  The choice of format should be determined in discussion with your 

supervisor and approved by the appropriate Research Degrees Committee [point at 

which approval should be given?]. 

 

Standard Format 
A Standard Format Thesis is one presented in the following fashion: 
 

1. Title and subtitle 
2. Abstract 
3. List of contents 

The List of Contents should reference the starting page number for ALL the 
relevant sections in your thesis. The sections included, where applicable shall 
be: 
 

(i) Abstract 
(ii) List of Contents 
(iii) List of Tables (if any) 
(iv) List of Figures (if any) 
(v) List of Illustrations (if any) 
(vi) List of Accompanying Material (if any) 
(vii) Acknowledgements (if any) 
(viii) Declaration 
(ix) all relevant sub-divisions of the thesis, including the titles of 

chapters, sections and subsections; 
(x) Appendices (if any) 
(xi) Abbreviations and/or Glossary (if any) 
(xii) Bibliography and/or References 
(xiii) Index (if any) 

 
If a thesis consists of more than one volume, the contents of the whole thesis 
should be shown in the first volume and the contents of subsequent volumes 
in a separate contents list in the following volumes. 
 

4. List of tables, list of figures, list of illustrations, etc. 
5. List of accompanying material: E.g. data sets on spreadsheets which 

cannot be bound within the thesis itself and which will be presented on a 
separate CD to accompany the work. 

6. Acknowledgements: You may wish to acknowledge the help and support of 
colleagues, friends and family. This should not be confused with your author’s 
declaration. 

7. Author's declaration 
8. Main Body This is the main body of your thesis, divided into chapters, 

sections, etc. 
9. Appendices: Appendices may consist of material of considerable length or of 

lists, documents, commentaries, tables or other evidence that, if included in 
the main text, would interrupt its flow. The presentation of appendices, 
including character size, should be consistent with the style of the main text. 



10. Glossary and/or Abbreviations: Terms that require explanation should be 
defined in a glossary, which should include a key to any abbreviations used. 
For an abbreviation not in common use, the term shall be given in full at the 
first instance followed by the abbreviation in brackets. 

11. References and/or Bibliography: A bibliography is a list of all of the sources 
you have used (whether referenced or not) in the process of researching your 
work. A References list only comprises references to those items actually 
cited in the paper. You may include both combined in one, or address them 
separately. 

12. Index: If an index has been produced, insert it as the final section of your 
thesis 

 
 
Journal Format 
A Journal Format Thesis is one that is presented in the form of a series of distinct 
journal articles (usually 3 to 5): the articles do not necessarily need to have been 
published or submitted to journals for publication, although it is often the case that 
they have been.  The exact format of a Journal Format Thesis may thus vary 
according to the normal format of articles published in your discipline, but your thesis 
should follow this basic outline as a Standard Format Thesis, except that Main Body 
of the thesis shall comprise one of more initial chapters providing a synthetic 
overview and discussion of the articles, together with a clear statement of your 
contributions to the work (where the journal articles are multi-authored works), plus 
with the journal articles.  Following the Journal Manuscript sections making up the 
main body of your thesis, a chapter setting out the overall conclusions of your work 
should be included.  The basic structure of a Journal Format Thesis should thus be: 
 

1. Title and subtitle 
2. Abstract 
3. List of contents 

The List of Contents should reference the starting page number for ALL the 
relevant sections in your thesis. The sections included, where applicable shall 
be: 
 

(i) Abstract 
(ii) List of Contents 
(iii) List of Tables (if any) 
(iv) List of Figures (if any) 
(v) List of Illustrations (if any) 
(vi) List of Accompanying Material (if any) 
(vii) Acknowledgements (if any) 
(viii) Declaration 
(ix) Overview 
(x) Journal Articles (usually 3 to 5) 
(xi) Conclusions 

 
If a thesis consists of more than one volume, the contents of the whole thesis 
should be shown in the first volume and the contents of subsequent volumes 
in a separate contents list in the following volumes. 
 



4. List of tables, list of figures, list of illustrations, etc. 
5. List of accompanying material. 
6. Acknowledgements. 
7. Author's declaration. 
8. Overview: one of more initial chapters providing a synthetic overview and 

discussion of the articles, together with a clear statement of your contributions 
to the work (where the journal articles are multi-authored works) 

9. Journal Articles: The journal format manuscripts setting out the body of your 
research work. 

10. Conclusions. 
 
Depending on the work and the format of journal articles in your field, you may also 
require further sections at the end of your thesis containing any other necessary 
material, such as Appendices, additional bibliographical information, an Index, and 
so on.  
 
Formatting of thesis 
Irrespective of the format (journal or standard format) that you chose to use for your 
thesis, the formatting of your thesis must adhere to the following specifications: 
 

 Word count: The length of a PhD thesis should typically be between 50,000 
words and 80,000 words, including quotations and footnotes, but excluding 
bibliography.  The length of a Masters by Research thesis should normally be 
between 20,000 and 40,000 words.  The upper word limits may not be 
exceeded without approval from the University Research Degrees Committee. 

 Paper size: The text and, wherever possible, all the material of the thesis, 
including illustrations, should be produced on A4-size (297mm x 210mm) 
paper. If in exceptional circumstances, arising out of the content, another 
format is required, the author should seek permission from the University 
Research Degrees Committee. 

 Margins:  To allow for binding, reading, and reproduction, the margin on the 
binding edge of the page, i.e. the left-hand edge of the front and the right-
hand edge of the back of a page, should be not less than 40mm, and that of 
other margins are not less than 15mm. Any running heads and page numbers 
should be within these.  

 Single Sided: Text should normally be produced single sided on the front 
side of the page. 

 Font and size: Thesis should normally be written in either Times New Roman 
or Arial font.  The character size used in the main text should be no less than 
12pt for Times New Roman or 11pt for Arial. 

 Typographic design: Text, in general, should be black and should not be 
normally be further embellished. It is recommended that one-and-a-half line 
spacing or equivalent is used. Lines that contain mathematical formulae, 
diacritical marks or strings of capital letters may need additional space. It 
should be clear when a new paragraph is starting and where matter in the text 
is being quoted. 

 Numbering.  Arabic numerals (i.e. 1, 2, 3, etc.) should normally be used for 
numbering the pages.  The pages must be numbered in a single sequence 
beginning with the title page, which should be counted but not numbered, and 



including pages that carry tables, illustrations, appendices, etc. The use of 
blank pages should be avoided, if possible.  Chapters should be numbered 
consecutively from the start to the finish of the thesis, continuing across 
volumes if necessary. Appendices should also be numbered sequentially.  
Illustrations should be numbered consecutively in a single sequence, 
generally without distinguishing between different kinds of illustration. Tables 
or Figures within the text should be numbered consecutively in a single 
sequence, each separate from illustrations.  Material that cannot be bound, 
e.g. frames of a film, should be numbered in a manner appropriate to their 
form, e.g. 'microfiche frame D7'. 

 Headings: Headings should be used to indicate the hierarchical structure of 
the text. There should normally be not more than four levels, including the 
chapter headings as the first level. It is recommended that each level is 
distinguished from the others. 

 Figures, Illustrations and Tables: These should normally appear near the 
first reference made to it in the text. The desirability of grouping figures, 
illustrations and Tables at the back of a volume or in a separate volume 
should be considered if they need to be compared with one another, are 
referred to frequently in the text, or need to be separate because of their 
nature, e.g. their size or method of production.  Illustrations and Figures 
should be of a technical quality that reproduces well. 

 Bibliographical references:  A bibliographical reference should be given for 
every work, published or unpublished, cited in the text. Please refer to the 
Academic Integrity guidelines issued by your department for referencing 
guidance and expectations.  The bibliography should list all sources referred 
to or consulted in writing the thesis.  The University does not specify a 
particular style of referencing, since preferred referencing styles tend to vary 
between disciplines.  A consistent style of referencing used should throughout 
the thesis: the style used should be a recognized, commonly used style for 
your particular discipline. 

 


